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Department: Justice and Constitutional Development 

1. POLICY STATEMENT 

1 • The Department of Justice and Constitutional Development is committed to achieving 

a work force that is broadly representative of the South African population; and to 

utilise recruitment processes that are open, transparent, fair, objective and that 

comply with labour legislation, prescripts and Departmental policies. 

2. POLICY OBJECTIVES 

2. Recruitment and selection policy shall be utilized to obtain or retain the necessary 

skills and competencies to meet the Departmental strategic objectives and 

operational needs. 

2.:' This policy is aimed at ensuring that consistency is maintained in the filling of posts in 

the Department. 

2.:s Recruitment and selection processes shall also be used to establish and promote a 

positive image of the Department as the Employer of Choice. 

3. PRINCIPLES 

The Recruitment and selection Policy will adhere to the following principles; 

3 Recruitment and selection in the Department shall be strategy driven to ensure the 

appointment of the most suitable candidates in promotion of organisational efficiency 

and effectiveness 

3 `1. Employment practices shall ensure the adherence to employment equity objectives, 

Affirmative Action measures, fairness and transparency in the achievement of a 

representative Department. 

3.3 Employment practices should maximise flexibility, minimise administrative burden on 

both the employer and employee, and generally prevent waste and inefficiency. 

3 4 Recruitment processes shall take cognisance of succession planning in the 

Department. 

3 :i Selection Criteria shall be objective, related to the inherent requirements of the job 

and consistently applied. 

3 d Foreigners will be considered for appointment in accordance with the DPSA Policy on 

the utilisation of Foreign Nationals to address human resource and skills needs in the 

Public Service. 

4. SCOPE OF APPLICABILITY 

This policy shall apply to the ^appointment of all persons who are being considered for 

employment within the Department in terms of the Public Service Act as amended. 
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Deoartment  Justice and Constitutional Development 

6.17 EMPLOYMENT CONTRACT VS LEGAL OBLIGATION 

6  ' 1 1 Managers must comply with all statutory requirements when entering into an 

employment contract with their appointees. 

6.18 RE-APPOINTMENT OF FORMER EMPLOYEES 

6  '  8 1 The executing authority or delegated official as set out in delegations of authority 

framework of the Department may not re-appoint a former employee where: 

I) The original grounds for termination mitigate against re-employment; 

ii) Termination from the public service was due to ill-health and there is no recent 

and conclusive evidence of recovery; 

iii The former employee left the Public Service earlier on the condition that she or 

he would not accept or seek re-appointment. 

6 8.2 The importance of transfer of skills should be taken into account when a decision to 

re-appoint is made (especially if the former employee has skills which are valuable to 

Department). 

7 TRANSFERS 

Department may only consider lateral transfer on the following conditions: 

i) An employee must have occupied the post at the same level; 

ii) Meet the minimum requirements and competencies of the vacant post; 

iii)An employee must have occupied the post for a period of twelve months. 

Department shall only consider a lateral transfer without advertising where a vacant 

post exists with same functions and such transfer is  not in conflict with Human 

Resource Policy & Public Service Prescripts. 

8. RECRUITMENT AND TRANSFER COSTS 

8 1 The Unit/Branch/Region where a vacancy exists shall do the logistical arrangements 

and bear the Subsistence and travelling costs when inviting a candidate for an 

interview, subject to availability of funds. 

8. % The employee shall carry the relocation costs where transfer is without promotion and 

was not initiated by the employer. 

B 3 The Unit/ Branch/Region where a post is needed shall carry the costs wherein the 

relocation is employer-initiated or otherwise depending on the compelling 

circumstances. 

8 ? Prior approval must be obtained for any associated costs related to the recruitment 

process before date of interviews. 

8 5 Any costs emanating from non-attendance of interviews after confirmation obtained 
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