
REQUEST FOR ACCESS TO INFORMATION SUBMITIED IN TERMS OF THE PROMOTION OF ACCESS TO INFORMATION ACT, ACT NO.2 OF 2000 

YEAR NUMBER OF NUMBER OF POSTS NUMBER OF POSTS NOT COMMENTS 
2011/12 VACANCIES AS ADVERTISED ADVERTISED 

AT 31 MARCH 
2012 

Lower skilled 41 1 40 Although one advertisement was placed a number 
(SR1-2) of posts could be filled due to this advertisement. 
Skilled (SR3 -5) 41 29 12 Due to budget constraints not all vacancies could 

be advertised. Vacant posts are categorised 
according to priorities for advertising and filling. 

Highly skilled 114 45 60 Due to the placement of employee to serve abroad, 
production (SR 6-8) returning employees are placed first where-after 

vacancies are advertised. 
Highly skilled 202 103 99 Due to the placement of employees to serve 
supervision abroad, returning employees are placed first where-
(SR9-12) after vacancies are advertised. 
Senior Management 0 22 0 Although no vacancies were reported, Senior 
(SR 13-16) Managers are placed abroad which result in 

vacancies at Head Office. Heads of Mission 
appointed from outside the Department are 
employed on contract for a fixed term to serve 
abroad. When they exit the service the vacancy 
may be filled by an internal Senior Manager which 
will result in a vacancy. 



RECRUITMENT DRIVE- 2012 

18 March 2012 

18 March 2012 

15 July 201 2 

Updated - 22 April 2013 



RECRUITMENT DRIVE- 2012 

Updated - 22 April 2013 



23 October 2012 

Drivers- Guesthouses 

Principal Household Aid -
Guesthouses 

Groundsman 

4 

2 

RECRUITMENT DRIVE- 2012 

Filled by returning official 

Not filled 

Updated- 22 Apri12013 



RECRUITMENT DRIVE- 2012 

29 June 2012 Assistant Director: FS (Various) R236 532 pa 

17 October 2012 Senior Secretary Grade II 14 IStton:listinQ to be arranged 

Secretary Grade IV to CD/DDG 4 IStton:listinQ to be arranged 

Updated- 22 April2013 



19 November 2012 

8 January 2012/ 
5 August 2012 

January 2012 

January 2012 

18 March 2012 

Assistant Director: Spanish 
Language 

Assistant Director: Computer 
Training 

Deputy Director: Programme 
Management 

RECRUITMENT DRIVE- 2012 

Filled R236 532 pa 

Filled R236 532 pa 

Updated - 22 April 2013 



18 March 2012 

18 March 2012 

20 January 2012 

'ovember 2012 

19 November 2012 

Deputy Director: Clinical 
Psycologist 

Assistant Director: Employee 
Health & Wellness 

RECRUITMENT DRIVE- 2012 

Filled 

R236 532 pa 

R198 975 pa 

Updated: 22 April 2013 



RECRUITMENT DRIVE- 2012 

22 February 2012 

19 November 2012 

19 November 2012 

Updated - 22 April 2013 



RECRUITMENT DRIVE- 2012 

Updated- 22 April 2013 



HR OVERSIGHT-
1 APRIL 2011 to 31 MARCH 2012 

All departments are required to develop a Service Delivery Improvement {SDI) Plan. The following table reflects the components of 
the SDI Plan as well as progress made in the implememtation o fhte plan 

TABLE 1.1 Main services provided and standards 

TABLE 1.2 Consultation arrangements with customers 
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TABLE 1.3 Service delivery access sUategy 
' Access str~ tugy 
I 
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TABLE 1.4 Service information tool 
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TABLE 1.5 Complaints mechanism 

TABLE 2.1 personnel costs by programme, 2011-2012 
The department's budget is reflected in terms of defined programmes. The following table summarises final audited expend

Iture by programme. In particular, they provide an indication of the amounts spent on personnel costs in terms of each of 

the programmes. Staff additional to the establishment such as the HR Pool, cadets and Interns are included in Programme 1 

and the locally recruited personnel (LRP) are included in Programme 2. 

Total 
expenditure 

{R'OOO) 

TABLE 2.2 Personnel cost 
Persnnel cost 

:'~'" '-~[ ,~, -
TOTAL 

Personnel expenditure 
(R'OOO) 

Personnel cost as a % of 
total expenditure 

Average personnel cost per 
employee (R'OOO) 

NOTE: Persal and BAS Systems could not provide figures by Salary Band, hence the information is provided for the entire 

Personnel Expenditure 

TABLE 2.3 Salaries, overtime, home-owners allowance, medical aid and 
acting allowance by programme, 2011 - 2012 

The following table provides a summary per programme (Table 2.3) of expenditure incurred as a result of salaries, overtime, 
home-owner allowance and medical assistance in each case. The table provides an indication of the percentage of the per
sonnel budget that was used for these items. 

Salaries Overtime 

Vote 5 -Annual Report 2011 -2012 

Home-Owners 
Allowance (HOA) Medical assistance 
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TABLE 3.1 Employment and vacancies by programme as at 31 March 2012 
Programme Number of posts 

as at 
31 March 2012 

Number of posts 
F1lled as at 

31 March 2012 

Staff additional to the 
establishment 

nnrn<:>lnT and vacancies by salary band as at 31 March 2012 
Nun1hcr of posl;. 

fltl<?d .iS lit 
3 1 Me~rcM• 2012 

0 

IT 

TABLE 3.3 Employment and vacancies by critical occupation as at 31 March 2012 
Cntical occupations Number of posts 

as at 
31 March 2012 

Number of posts 
filled as at 

31 March 2012 

*Tables 3.1 - 3.3 are exclusive of unfunded vacant positions and interns and cadets. 
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Vacancy rate % 

~~r/:~~1fi:~;~~T&f~3.~ 
6.3 : 

6.6 



TABLE 4.1 Job evaluation, 1 April2011 to 31 March 2012 

*The number of posts as at 31 March 2012 excludes the three political office bearers posts. 

TABLE 4.2 Profile of employees whose salary positions were upgraded due to their posts 
being upgraded, 1 April 2011 to 31 March 2012 
Beneficiaries Afncan Asian Coloured TOTAL 

TABLE 4.3 Employees whose salary level exceed the grade determined by 
job evaluation, 1 April2011 to 31 March 2012 [i.t.o PSR 1.V.C.3] 

Number of 
employees 

Remuneration 
level 

TABLE 4.4 Profile of employees whose salary level exceed the grade determined by 
job evaluation, 1 April2011 to 31 March 2012 [i.t.o PSR 1.V.C.3] 

0 

Beneficiaries African Asian Coloured TOTAL 
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TABLE 5.1 Annual turnover rates by salary band for the period, 
1 April 2011 to 31 March 2012 
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TABLE 5.2 Annual turnover rates by critical occupation for the period 
1 April 2011 to 31 March 2012 
Occupation Number of employees 

per occupation 
1 Apnl 2011 

Appointments 
and transfers mto 

the department 

Terminations and 
transfers out of 
the department 

TABLE 5.3 Reasons why staff are leaving the department for the period, 
1 April 2011 to 31 March 2012 
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TABLE 5.4 Promotions by critical occupation for the period, 
1 April 2011 to 31 March 2012 
Occupation 

,, ""':t, •.. 

TOTAL 781 0 

*The total number excludes the three political office bearers. 

*Performance appraisals for heads of missions and senior managers not yet finalised. 

0 640 

TABLE 5.5 Promotions by salary band for the period, 1 April 2011 to 31 March 2012 

"Performance appraisals for senior managers not yet finalised. 

81 .9 
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TABLE 6.1 Total number of employees (incl. employees with disabilities) 
occ:u1p;a,tlona1 ~ca~!!JO,Irles, as at 31 March 2012 

TABLE 6.2 Total number of employees (incl. employees with disabilities) 
in each of the following occupational bands as at 31 March 2012 

785' 10 B!J 
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TABLE 6.3 Recruitment for the period 1 April2011 to 31 March 2012 

TABLE 6.4 Promotions for the period 1 April 2011 to 31 March 2012 
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TABLE 6.5 Terminations for the period 1 April 2011 to 31 March 2012 
-

OccupatJOnill bands 

33 

TABLE 6.6- Disciplinary action for the period 1 April 2011 to 31 March 2012 
MALE FEMALE 

TABLE 6.7 Skills development for the period 1 Apri12011 to 31 March 2012 
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TABLE 7.1 Performance rewards by race, gender and disability, 
1 April 2010 to 31 March 2011 

~ --- - -
• 

Fgrta:Jlllo ~ t 

Total nrJmber of 
omplo~oo:> Jlfl group 

' ils. at 1 t.prfl 20H 

28ij 

~~=---~--~~----~ze~------ ~ --------~~~------= 

TABLE 7.2 Performance rewards by salary bands for personnel below 
Senior Management Service, 1 April 2011 to 31 March 2012 

Beneficiary profile Cost 

22 

17 
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20 

19 



TABLE 7.3 Performance rewards by critical occupation, 
1 April2011 to 31 March 2012 

Beneficiary profile 

TABLE 7.4 Performance-related rewards (Performance Bonus) 
by salary band for Senior Management Service 

*Process not yet completed 

Salary Band Beneficiary Profile 

Cost 

,~,,~q i 

83 
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TABLE 8.1 Foreign workers, 1 April2011 to 31 March 2012, by salary band 
Salary bands 1 April 2011 31 March 2012 Change 

TABLE 8.2 Foreign workers, 1 April2011 to 31 March 2012, by major occupation 
Note: It should be noted that LRP employed by South African missions abroad do not reflect the levels 1-13 as per Public 
Service. LRP levels are from LRP 1 (lower skilled) to LRP 8 (highly skilled). The figures reflect all LRP employed abroad 
(including partner departments): 
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TABLE 9.1 Sick leave for 1 January 2011 to 31 December 2011 

TABLE 9.2 Disability leave (temporary and permanent) 
for 1 January 2011 to 31 December 2011 

TABLE 9.3 Annual leave for 1 January 2011 to 31 December 2011 

TOTAL 

Department of International Relations and Cooperation 

1\ve;rage days per 1 

c-mplovee 
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TABLE 9.4 Capped leave for 1 January 2011 to 31 December 2011 
Salary bands Total days of 

capped leave taken 
Average number 

of days taken per 
employee 

Average capped leave 
per employee as at 31 

December 2011 

TABLE 9.5 Leave payouts for the leave period 1 April2011 to 31 March 2012 

Vote 5 -Annual Report 2011-2012 

Total amount 
(R'OOO) 

Number of 
employees 

Average payment per 
employee (R'OOO) 
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TABLE 10.1 Steps taken to reduce the risk of occupational exposure 
Units/categories of employees identified to be at high Key steps taken to reduce the risk 
risk of contract1ng HIV & related dtseases (if any) 

TABLE 10.2 Details of health promotion and HIV/AIDS programmes 
[tick Yes/No and provide required information] 

Department of lntemational Relations and Cooperation 
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TABLE 11 .1 Collective agreements, 1 Apri12011 to 31 March 2012 
Subject matter 

NONE 

TABLE 11.2 Misconduct and disciplinary hearings finalised, 
1 April 2011 to 31 March 2012 

-

Oulcames of discJplln:Jf)' hearing,; 

~--Y~.~j .-
, ... r . • "'~ • r ;- , I · -------

TABLE 11.3 Types of misconduct addressed at disciplinary hearings, 
1 April 2011 to 31 March 2012 
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TABLE 11.4 Grievances lodged for the period 1 April2011 to 31 March 2012 
%of total 

with councils for the period 1 April 2011 to 31 March 2012 
''" of total 

TABLE 11 .6 Strike actions for the period 1 April 2011 to 31 March 2012 
Strike actions 

TABLE 11 .7 Precautionary suspensions for the period 1 April2011 to 31 March 2012 
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needs identified 1 April 2011 to 31 March 2012 

l'OTAL 

*The number of posts as at 1 April 2011 excludes the three political office bearers posts. 
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TABLE 12.2 Training provided 1 April 2011 to 31 March 2012 
-

Occtlp;:;tionill cs.t~gon~ 

I 

Malo 

105 

*The number of posts as at 1 April 2011 excludes the three political office bearers posts. 

TABLE 13.1 Injury on duty, 1 April 2011 to 31 March 2012 
•No InJury on Duty cases were reported dunng the reportmg penod 
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0 

usa 



Utilisation of consultants 
TABLE 14.1 Report on consultant appointments using appropriate funds 

R !111.501.491,00 
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